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Sub. : Acknowledgement for Complementary / Gifted / Donated items. (Books / Journals / others).

Title of the Book / Author) Edition/Vol.
SL| 1SBN/ISSN | Journal / Periodical | Author/ | Year of | & Number | publisher | Qty.
No. / Catalogue / Others or  [Publication| o [ssue :
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Signature & Stamp of the Receiver | Signature & Stamp of the Executive / Donor




Terms & Conditions :

The Donor will be requested to send a formal request to the library for donation books to
the library by filling the form.

Utility and physical condition of the glfted books will be judged by Library resource
recommendation committee.

‘ Acknowledgement’ against the receipt of the gifted books will be issued.

The Library will retain unconditional ownership of the gift. Donors will not be allowed to
return the gifted items at any situation.

Donor will be able to access his / her gifted material as per existing rules.

If gifted resources are not used for long time or become poor in physical condition, the
same may be discarded after getting the approval from the competent authority ; donor
will be intimated regarding the same.

The Donor will stamp the books or signed as “complementary / donated”. Challan vouéher,
if available will be asked.



